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HR BEx Ad Hoc Query Fundamentals Overview

BEx Ad Hoc Query Fundamentals provides key terms and concepts Bl Power Users need to
understand prior to creating an ad hoc query in BEx Query Designer.

BEx Ad Hoc Query Fundamentals are organized in multiple sections. Each section will build
on the concepts covered in previous Fundamentals topics:

»  BEx Ad Hoc Query Fundamentals - Part I:

Provides an overview of basic key terms and concepts Bl Power Users need to understand prior
to creating a basic ad hoc query in BEx Query Designer

»  BEx Ad Hoc Query Fundamentals - Part Il:
Builds on the key terms and concepts covered in BEx Ad Hoc Query Fundamentals - Part |

»  BEx Ad Hoc Query Fundamentals - Part lll:

Builds on the key terms and concepts covered in BEx Ad Hoc Query Fundamentals - Part | and
Part Il
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“n BEx Ad Hoc Query Fundamentals - Part |

The BEx Ad Hoc Query Fundamentals - Part | section provides an overview of BEx Ad Hoc
Query Fundamentals for creating a basic ad hoc query in BEx Query Designer.

Business Explorer (BEx)

BEx Query Designer
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Hn BEx Ad Hoc Query Fundamentals - Part | Overview

BEx Ad Hoc Query Fundamentals - Part | contains the following key terms and concepts:

o

» . Key Figures
»  Dimensions
»  Characteristics T T ——
»  Free Characteristics | Quv Edt View Tools Help
> Attributes E@‘ED&"H@I&@@I%E@EI$|EP‘F@.|‘@ID§-IIQ@-
u 3 - e ——— —_——
L T T a——y || (1T )
> F-i lte rS ﬁ Headcount and Personnel Actions [ZPA_CO01]  Characteristic Restrictions Ejp Default Values I
=t K[e:Iy Fgures ﬁ Personnel Area [DPERS_AREA] o ﬁ Ethnic Origin [JETHN_ORIG]
. £ Calculated Key Figure s Position [JHRPOSITION]
InfoPrquder [ | - A Age in Morths. [ZAGEMON] I g Postion Percentage [DHHPOSIl
Identifier T /B8 Age in Years [DAGE_KYF] .
—~ Filter
| M éh Annual Salany [DANSALARY] I I
Key Figure | ’éﬁ Cap.Itilization Lvl [DPAYPCT]
------- /B Employmert Percert [JEMPLPCT]
: ------- /B Headcount FTE [OHDCNT_FTE] I <] o IJI
------- /B Length of Service [DSRVCLENKYF]
B /] B i /8 Morthly Salary [ZMONSAL] Rows/Columns I
InfoObjects: VA = A New Annual Salary [ZNEWSAL] l &7 | Free Characteristics [, Columns |
g?y Flggres, N~ B 88 Number of Actions [OACTION_CNT] | | A Ethnic Ongin [0ETHN_ORIG] = [ Key Figures
imensions, v /8 Number of Employees [OHDCNT_LAST) (0L © A~ || .. /BR Number of Employees [DHDCNT,
Characteristics, I B Present Pos Morths [ZINPOSMKF] f
Attributes | W e i Prior Annual Salary [ZPRIORSAL] . I
: _______ g Salary Unit Amt [ZSAL_AMT] Free Characteristic Key Figure
------- Service Months 44 [ZSVAFT44] [il .
Dimension [ | I - ,ﬁk State Srve in Months [ZSVYLENMEF] L.
: - Dimensions o _ Characteristic
i ..... & Employee [ZPA_CO11] o A& Position [JHRPOSITION] <
S * Action [ZPA_CO12] | [ ﬁ Position Percentage [JHRPOSITION| weitem——m—re  Attribute
T & Personnel Area [ZPA_CO13) b-P
----- & Personal Data [ZPA_C014] e e
N 4 Cost Certer [ZPA_CO15] b-Position
| = * Organizational Assignment [ZPA_CO1E]
P | - i AAP Category [JOB__ZAAPCAT] I
Characteristic bt Busness ares [0BUS_AREA] Ad Hoc
- - i EEO Category [MOE_ ZEEOCAT] Query
Attribute it ] FLSA Indicator [JOB__ZFLSAIND] I Design
e 8 Job [OB] Area
[F- M Lok Class Code 701 NUORT J
— _,,,,___,__t,,ﬂj —— = — —
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HR Key Figures

Key Figures are numeric InfoObjects that are the object of analysis in Bl reports, such as number of
employees, number of positions, annual salary, etc. Key Figures quantify *Characteristics.

For example:

BEx Query Designer - Query: New Query

In the Headcount InfoCube, Key Figures include:

Query Edit View Tools Help

> Number of employees @0 0ER86RE ¥ DEGIFEs PE [Fw[Ex: /%
> Annual Salary InfoProvider Filter
i 2 ||y Characteristic Restrictions [Efy Default Values
[ | K[g__ly Figures il % Personnel Area [DPERS_AREA]
. . & Calculated Figure Person [OPERSON
In the Quota Data InfoCube, Key Figures include:| * B oo e, EASENON e
P IE T TE | ES /i Age in Years [JAGE_KYF]
» Compensated hours | - 4 Annual Salary [DANSALARY]
.88 Cap Utiization Lyl [DPAYPCT]
> Donated hours 4 /g EmT:|o~,rm::¢ Percent [JEMPLPC]
T | 70 . Headeount FTE [JHDCNT_FTH
> Forfeited hours , / tg ﬁonrithl U{S j:;.g hﬂEDOSNFgV,\tLliENK Rows/Columns
> Accrued hours 1 4 New Anrual Salary ZnEwsa | [E2]Fres Characteristics (i, Columns
/s /N 4 Number of Actions [JACTION_C = [ Key Figures _
------- Number of Employees [OHDCN w8 Annual Salary [DANSALARY]
» Taken hours /" @ T |
/0 - g Present Pos Morths [ZINPOSMY = A
/7 ,2 I Prior Annual Salary [ZPRIORSA
/- /88 Salary Unit Amt [ZSAL_AMT]
// L/ ------- ‘m Senrge Moriths 44 [ZSVAFT44]
(, ————— - B, [%mng:mm . Key Figures are usually
| h Indicates a Key | o o 8 Person [IPERSON] - addtgd tofthe CglrL:mns
| Figure | ----- * Personnel Area [ZFPA_CO13] section ot an a oc
I [ | 4 Personal Data [ZPA_CO14] ¥ query. Key Figures
| B IS Tonkeanen can also be added to
SN —— 2 4 Employmert [ZPA_C017) L the Rows.

48h Payment [ZPA_CO18]

Employment Dates [ZPA_C015]

----- 4 Employment Service [ZPA_CDMM
F N PR Y

——rFhA ~nAm

Bl T | m

i

*Characteristics are InfoObjects that describe the Key Figures and
are usually added to the Rows section of the ad hoc query.

Continued...
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Key Figures, cont...

Key Figures are usually added to the Columns section of the query and Characteristics are usually added
to the Rows. Key Figures can also be added to the Rows section and the Characteristics in the Columns.

The example below shows the difference between adding Key Figures in Columns and adding Key Figures

to the Rows in the ad hoc query results:

Key Figures in Columns

Characteristics in Rows

Key Figures in Columns

Dumo Key Figure Query

* Columns

|~ | [infarmation |[ Send || Pring#ersion [| Export to Excel || Comments

* Koy Figures
~ Rows
« Gender
« Ethnic Origin
* Free characteristios

Famale

Male

Ethnie Origin &
10/Not assigned

Amarican Indian/Alaskang

Aslan or Pacific Islander
Black/Not Hispanie origin|
Hispanic

White/Net Hispanic crigin

Result

10/Not assigned
Amarican indlan/Alaskarny
Aslan or Pacific Islander|
Black/Not Hispanie origin|

Total All Employees =

7
27
30
32

U
392
553
45
3

3

33

Ttoal All Employees ..
Average Salary 7

s
58,620.34
43,284,00
14,895.20
45,920.13
34,386.00
43,702 58
44,146.59
6,456.53
37,137.00
31,352.00
40,7260
=

Key Figures in Rows

Demo Key Figure Query

Characteristics in Columns

——

Display A= |Table

|+ [ information |=Ena || Print Version || Export to Excel || Comments |

¥ Columnz

= Gender

= Ethnic Origin
* Rows

= Key Figurez

= Free characteristics

‘Gender

Ethnic Origin = 10/Not assigned  American IndianfAlaskan = Asian or Pacific lslander  Black/Mot Hispanic origin = Hispanic
Total All Employees

Ttoal Al Employees S
Average Salary

Female

71
58,620.34

a7
43284.00

30
14,885.20

32

White/Not Hispanic origin = Result
1 392
45,929.13 | 34,356.00

553
43702.58 | 44,146.59

Key Figures in Rows
Py
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“R Key Figures, cont..

‘ersonnel

Adding a Key Figure

The example below shows how to add the Annual Salary Key Figure to the Columns section of the ad hoc
query.

To add a Key Figure to the Columns section:

1. *Drag&Drop the Annual Salary ) BEx Query Designer - Query: New Query
Key Figure from the Key Figure e
y.g .y S I ERI0ER& &2 EI XD GFEe #alEw[E | -
section of the InfoObjects InfoProvider Filter
i . ﬁ Headcount and Personnel Actions [ = I-?EEI Characteristic Restrictions EIII Default Value;
list to the Columns section =1 Key Figures ~ - g%8 Persornel frea [DPERS_AREA]
F--- [J Caleulated Key Figure [l o g8 Person [OPERSON]

Of the query. ....... /HA Age in Months. [ZAGEMON]
T ET e rmma s e
E Annual Salary [DANSALARY]
------- ﬁh Em;-loyrnent Perce:'lt [DEMPL‘PC'

------- /H Headcount FTE [JHDCNT_FTE]

4 HE = 4§ Length of Service [0SRVCLENK| | remwrelCol
------- /8 Monthly Salary [ZMONSAL] e

= —
------- 28 New Annual Salary [ZNEWSAL)| | 21/ Free Charactenstics i, Columns

v
------- /B Mumber of Actions [JACTION_CI = @ Key Figures

Key Figure 41 /88 Number of Employees [JHDCNT, oo Annual Salary JOANSALARY]

sorte LRI b /§8 Present Pos Months [ZINFOSME ]
InfoObjects ||| 8 Prior Annual Salary [ZPRIORSAL

....... ZB8 Salary Unit Amt [ZSAL_AMT]

O | ﬁh Service Months 44 [Z5VAFT44]
el /§R State Srve in Months [ZSWVLENN [@ Rows

Key Figures
quantify the
Characteristics

=3 Dimensions - 48 Personnel Area [JPERS_AREA]
- ﬁ Person [IPERSON] a-Personne a-Person
... 48 Personnel Area [ZPA_CD13] M [ Characteristics

.. 48 Cost Center [ZPA_CO15] b-Person

Annual Sal

Characteristic/
Attribute 1
InfoObjects

... 4 Employment [ZPA_C0O17] W |

*To Drag&Drop, left mouse-click and hold the :...df% Employment Service [ZPA_CO1 ]
Key Figure. Move the Key Figure to the AN T — =0T )

Columns section and release the mouse.

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part | Continued... 7



‘ersonnel

Key Figures, cont...

Removing a Key Figure

The example below shows how to remove a Key Figure from an ad hoc query.

To remove a Key Figure from the query:

1. Right mouse-click on the Key

Figure in the ad hoc query to open

the *Context Menu.

BEx Query Designer - Query: New Query

M=%

Query Edit View Tools Help

InfoProvider

80 i 0ERAERE MDD [GFEr EeIEY[E %S

Filter

el—laadcmrlandPerwnel.ﬂdim[ZI

....... 4 Agein Morths. [ZAGEMON]
------- /8 Age in Years [DAGE_KYF]
------- Zh Annual Salary [DANSALARY]

o
-

[l

Properties
[, Characteristic Restrictions Efp Default Values d
e ﬁ Personnel Area [DPERS_AREA] S .
.. 48 Person [OPERSON] 7 B81%
General |
Mo properties

. Select Remove.
(This action does not remove the Key

available for the

Figure from the InfoProvider. It is
removed from the ad hoc query only)

Result: The Key Figure has been
removed from the ad hoc query. =™

------- TH e, unzanon LV e TG Tl current selection.
------- Zh Employment Percent [JEMPLPCT] To display
------- /8 Headcourt FTE [DHDCNT_FTE] properties,
------- 48 Length of Service [ISRVCLENKYH | Rows{Columns choose ore ot
....... 8 Monthly Salary [ZMONSAL] 27| Free Characteristics @Cﬂlm more objects of
the same type.
------- 4§ New Annual Salary [ZNEWSAL] o e
------- lh MNumber of Actions [DACTION_CN - .@ﬁmual Salary [DANSALARY]
------- / Number of Employees [JHDCNT_L
....... aibs [ZINPOCIIKE \ T
------- 8 Prior Annual Salary [ZPRIORSAL] \\ /
------- 8 Salary Unit Amt [ZSAL_AMT] \\ {
------- {4 Service Morths 44 [ZSVAFT44] N = —
------- ﬁh State Srvcin Months [ZSVLENME \ @m
& €1 Dimensions [ Rows i Preview |\ |=-EEKeyFigues
----- 4 Employes [ZPA_CO11] - B8 Personnel Area [IPERS_ARH \ ;
""" 4R Action [ZPA_CD12) b A2 Person [JPERSON] a-Personne a-Perkon| W Edit..
----- 4 Personnel Area [ZPA_CO13] b-p a New Selecti
----- Personal Data [ZPA_C014] ] e
b-Perzanne a—PersIr‘ New Farmula
L Columns b-person
] ¥ Cut Ctrl+X
o ] Stacture. | | Prey B3] Copy CirkeC
| B r i
! a-Pers —
Messages $ > |XF‘— Del
| b-Pers:
| B+ Where-UsEX List
|

‘ Prope [$5) Tasks

*A Context Menu is a list of commands and properties for a selected object.

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part |
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“R Dimensions

‘ersonnel

Dimensions are logical groupings of Characteristics and Attributes in an InfoProvider. Dimensions can be
found in the InfoObject section of BEx Query Designer.

Expand a Dimension to select Characteristics and Attributes within the Dimension (Dimensions cannot be

added to the ad hoc query). =
BEx Query Designer - Query: New Query
Query Edit View Tools Help
BRI ORI HRE| % 0D @]
- \] InfoProvider Filtel
: * Indicates a Dimension L ( Headcount and Personnel Actions [ZPA_COT] = | EY
| S~ e dKevFoues | 4
- /"\\\:Eli--'iil Dimensions
[~ \‘@\* Emplayse
sy Action : -
: e g Personnel Area Dimension
- - & Duty Station County I |
Click here to expand/ e 3 Personnel Area < Characteristics of the
collapse Dimensions to e A Personnel Subarea Personnel Area Dimension
view Characteristics and #.-48 Personal Data Flow!
Attributes .- Cost Certer = ad
.- Organizational Assignment 2
- 4% Employment
* Payment
- &% Employment Dates
* Employment Service
* Data Package
* Time
i it [ Rq

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part | 9



HR Characteristics

rsonnel

Characteristics describe the Key Figures. Characteristics are selected from the Dimensions of the
InfoObjects list and added to the query.

The example below shows how a “Personnel Area” Characteristic and “Number of Employees” Key Figure
will produce the following ad hoc query results if the Department of Personnel is selected for the
Personnel Area:

Characteristic = Personnel Area Key Figure = Number of Employees

Result: 1110 - Department of Personnel 178 (example only)

J BEx Query Designer - Query: New Query
Query Edit View Tools Help

g0 0ERAERE K DD  [6F0F 2B [Es 5 /S-

InfoProvider Filter
r@ Indicates a ﬁ Headcount and Personnel Actions [ZPA_C01] 2 [ Characteristic Restrictions Ejg Default Values
Characteristicor 1 % (1 Key Figures || - iE Personnel Area [OPERS_AREA]
L g 51 Dimensions o 8 Person [DPERSON]
Navigation Attribute |, I &. & Employee [ZPA_CD11]
----- Action [ZPA_C012] -
----- ; Personnel Area [ZPA_CO13] Key Figures
----- & Personal Data [ZPA_CD14)
| P 4 Cost Certer [ZPA_CO15] Rows/Columns
. =48 Organizational Assignment [ZFA_CIIT6] . | |m]| Free Characteristics . Columns ¥
@ 8 AAP Category [NOB__ZAAPCAT] = = S Koy Figures
- & Business area [IBUS_AREA] 48 Number of Employses BHDCN
- A8 EED Category [0JOB__ZEEOCAT]
#- &8 FLSA Indicator [MOB__ZFLSAIND]
- &8 Job [0JOB]
- 8 Job Class Code [Z0LDJOB) *
- 8 Job Group [ZJOBGRP]
- &8 Market Segmert [ZMKTSEG] L (I | (=]
- 8 Old Posttion [ZOLDPOS]
S ..... g E;’;:E;TE;;L%EHSEF l - fi8 Personnel Area [)PERS_AREA] Characteristics
- g Postion Percentage [DHRPOSITION_2ZP | &F Person [FERSON] a-Fersonne :F: describe the
[ R E,ﬁ;s:;t:tné::ng;dﬂ[zposm M b-Personne a-Pg Key F1gures
(<] i | 2] b-Persan |
]

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part | Continued... 10



HR Characteristics, cont..

Characteristics are usually added to the Rows section of the query and Key Figures are usually added to
the Columns section. Characteristics can also be added to the Columns section and Key Figures in the
Rows.

The example below shows the difference between adding Characteristics in Rows and adding
Characteristics to the Columns in the ad hoc query results:

Characteristics in Rows Demo Key Figure Query T EIEE T R
Display As |Table [+| [Information || Send || Prigf%ersion || Export to Excel || Comments \
- Columns Total Al Employees = Ttoal All Employees ..
- Average Salary  ©
g = Key Figures . : .
3 ~ Rows Gender -  Ethnic Origin = 5
o .
p - Gender Female 10/Not assigned 71 58,620.34
o « Ethinic Origin American Indian/Alaskan 27 43,284.00
(@]
] = Free characte*stic:sl Azian or Pacific lzlander 30 14,855 20
7]
% Black/Not Hizpanic origin 32 45929 13
‘g Hispanic 1 34,355.00
E White/Not Hizpanic origin 392 43,702 53
i
O ‘ Result 553 44 145.59
ke shidai-naniones 45 6,496.53
Characteristics in Columns
Demo Key Figure Query
4 . . .
g Display As |Table |=| [ infermation || Send || Print Version || Export to Excel || Comments | Characteristics in Columns
o A—
= Gender  Female
RN > Columnz
8 = Bender Ethnic Origin~ 10/Not as=igned  American Indian/Alaskan  Asian or Pacific lzlander  Black/Mot Hizpanic crigin - Hispanic White/Not Hizpanic origin = Result
—_
gn = Ethnic Origin Total All Employees. 71 27 30 32 1 392 553
[ ~ Rows Ttoal Al Employses S 5862034 4328400 14,895.20 4592913 | 34,356.00 4370258 | 4414559
a * Key Figures Average Salary
N = Free characteristics
Continued...
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Hn Characteristics, cont..

rsonnel

Adding a Characteristic

The example below shows how to add the Personnel Area Characteristic to the Rows section of the ad hoc
query.

To add a Characteristic to the Rows section:

BEx Query Designer - Query: New Query

Query Edit View Tools Help

g0 0 LB X DB [GFE 2a [Ew[E: -

1. Expand the Personnel Area InfoProvider Filter
. . ﬁ Headcount and Personnel Actions [ZP = |_?—"EE Characteristic Restrictions EIII Default Values
Dimension. =  |=- (1 Key Figures =+ B8 Calendar Year/Month [0CALMONTH] A Ethnic Origin [0ETHN_ORIG]
&3] Dimensions .. B Calendar Morth Prompt _ Single Value [2P A Personnel Area [OPERS_AREA]

----- 4 Employee [ZPA_CO11] 8 Gender [DGENDER]

..... * Action [ZPA_C012]

i Personnel Ares [OPERS AREA] | |€ - | (2]
e Personnel Subarea [DPERS_ Rows/Columns
..... 4 Personal Data [ZPA_CO14] 27| Free Characteristics [, Columns

----- & Cost Center [ZPA_CO15]
----- * Organizational Assignment [ZPA_CO1
----- & Employment [ZPA_CO17]

----- & Payment [ZPA_CD18]

2. Drag&Drop the Personnel || = 4 Employment Dates [ZPA_C019]

----- & Employment Service [ZPA_C014]

Area Characteristic from the | - 24 Dotz Package [ZoACOTF)

-------- A& Ethnic Origin [JETHN_ORIG] =[5 Key Figures
------- éh Mumber of Employees [JHDCNT_LAST]
i S Mumber of Employees

----- & Unit [ZPA_CO1U] (] Rows B

Personnel Area D]menS]On L Persannel Area [IPERS_AREA] - Mumber of MNumber of
to the Rows section of the ' y e

b-Personne a-Gender
query. b-Gender

(<] e | [=]

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part | Continued... 12




Hn Characteristics, cont..

Removing a Characteristic

The example below shows how to remove a Characteristic from an ad hoc query.

To remove a Characteristic from the query:

BEx Query Designer - Query: New Query

Query Edit View Tocls Help

1. Right mouse-click on the BRI 0ERAORE ¥DE [G]FOF = [EeE= 59
CharaCteriStiC in the ad hoc query gm and Personnel Actions [ZF = E‘:;tgrlaaderistic Restrictions EIII Default Values
to open the Context Menu. ----- (7 Key Figures E @ Calendgr Year/Month [ICALMONTH] ﬁ Ethnic Origin [JETHN_ORIG]
(== Dimensicns e ﬁﬂ (Hlendar Month Prompt _ Single Value [ZP ﬁ Personnel Area [DPERS_AREA]

----- 4 Employes [ZPA_CD11] ‘. # Gender [0GENDER]

----- Dty Station Courty [ZPOSCNTY]
- Q) Bl

----- ﬁ Personnel Subarea [DPERS_SAR| [RowsiColur§ns

bl * Personal Data [ZPA_C014] =1] Free Chardcteristics @mm

2 - SeleCt Remove' Dirigin [DETHN_CRIG] [ E Key Figures

H-- * Organizational Assignment [ZPA_CD16] ﬁ Bthric

4
[
4 ;
(This action does not remove the 4 Enployment [Z7A_CO17] B oo of Enposees [HOCHT.LAST)
il - ®-- B payment gPACOIR, VA umber of Employees
Characteristic from the InfoProvider. It 6 &g Employment Dates [ZPA C019] ] Rows
is removed from the ad hoc query only) 2 £ e e oy
----- a Package [ZPA | R Personnel Ares TOPERS AREAT
[+ 4 Time [ZPA_COTT] '
B Lon P 21 — e |90 Mew structure
ﬁmedMa[ﬁFERS_ARE ¥ Cut Ctrl+x
Gender [DGENDER] @ c CirlsC
apy tri
Result: The Characteristic has been [ — —
Rows R
removed from the ad hoc query. [?i@ Gender [DGENDER | [l i x;me e =
> vhere-XNs ist

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part | 13




rersom

Free Characteristics

Free Characteristics are Characteristics or *Navigation Attributes in a query that do not display in the
initial query results. Free Characteristics can be added to the query results at runtime.

In the example below, Organizational Unit has been added to the Free Characteristic section of the ad hoc
query. As a Free Characteristic, Organizational Unit will not initially be displayed in the ad hoc query

results.

To display the Organizational Unit in the ad hoc query results, drag and drop Organizational Unit to the
section that you want it to display in your report.

Organizational

1. Add Organizational Unit as a Free Characteristic

€ e o E , Unit has been
|QEIMW-M&UMFW!M[MHLWWM Q
Qe Z Ve Took Hep Demo Key Figure - added to ad hoc
‘B0 CGHA 65F L0 D022 ExE2 ¢ DisplayAs [Tabe | [Information || Send |[ P |«| [Informatiy query results Export to
. ; : ! 1EB = splay
nisProides Filter 7
| Headoourt and Perso = | . Chaaclesisic Resticions &, Defodt Values ¥ &
* (ks igres By - E—p Ty s— T - Columns Avg Salary 5 Avg Salary =
= &3 Do & fF Pemomdl fms [PES AT - Key Figures Personnel Area 2 s Perzonnel Area = | Organizational Unit = b3
- Oows Dept of Personnel 41,080.22 Dept of Perzonnel | 111 28723
5 & Cox o Add * Perzonnel Area Overall Res 41 08022 201 59,928.00
it;zmﬁ’s Organizational * Lies chargctarstice, 20000704 38,732.00
3 Unit to Fr.ee. * Organizational Unit 20000708 39,732.00
Characteristics
section 30000717 10,252.00
. 301 54,744.00
g Sday
#3esome L . 401 0.00
trmsome 2. Drag Organizational Unit from the Free
<l > Characteristics section and drop it where &00 23,400.50
<

you want it to display in your report

3. Organizational Unit has been added to results

and run query on the web

*A Navigation Attribute is a field that describes a Characteristic. It functions in the same manner as a Characteristic. It is “navigational” in that
it can be drilled down on, filtered, sorted, etc.

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part |

1

4



HR Attributes

An Attribute is a field that describes a Characteristic. For example, Anniversary Date and Ethnic Origin
are attributes of the Employee Characteristic.

There are two types of Attributes in the InfoObject List:

1. / Navigation Attributes - Function in the same manner as Characteristics. Fields are “navigational” (can be drilled
down on, sorted or filtered in the query results).

2. Display-Only Attributes - Must accompany the Characteristic it is an attribute of. Fields are not navigational and
are for display purposes only.

Click Technical Names
Text icon to toggle
[Key] Text Technical Names of

Text [Key] InfoObjects On/Off
[Key]

Query Edit View Tocls Help

BRI 0EA&ERFEI KD B G| [F]EM

InfoProvider

@ Headcount and Personnel Actions [ZPA_CO01]
- 48 Employee [ZPA_CO11]
(- g8 Assignment Pay (EE) [ZEE_AF]

Edb

o f&8 Dual Lang. Pay (POS) [ZPOS_DLI Employee Characteristic

=EE Indicates a Characteristic or
Navigation Attribute

H-ee ﬁ Management Type ID [ZMGTTYPID] Nav‘igation Attr]bute of
). 4 Miltary Status [OMIL_STATUS] TR Employee

N e = e B o o B B B e = = e = = e
=3
@
c
ol
3
o
@
=2
3
@
=
™
=
»
m
=
o
=

o @ Pay Adiust. Reason [ZPAY_REAS] Person Characteristic

P
<

=] Mtributes a
A Address Line 1 [DADDR_LINET]

... {8 Address Line 2 [JADDR_LINEZ] ) .
g Location [0CITY] Display-Only Attributes

Country [DCOUNTRY] ;

45 Couriry Grouping [0ICOUNTRY. ID] of Person (must include
- Jid st the Person

ate it . L
A8 Name (Sortable) [0EE_SNAME] Characteristic)
v /88 Giender IMGFNNFR [v]

(< | I | (] |
Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part | Continued... 15
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‘ersonnel

Attributes, cont..

To distinguish between a Characteristic and a Navigation Attribute, refer to the technical name:

» Characteristics have a single Technical Name.

» Navigation Attributes contain the Characteristic’s Technical Name followed by an underscore (_)

and the Attribute’s Technical Name.

o —— — — — — — — — — — — — — — — — — — — — — — — — — — — —

Ve = \
{ |
| Characteristic ﬁ Posttion [JHRPOSITION] |
: Navigation Attribute ﬁ Posttion Percertage [OHRPOSITIO N_fZF' SPTPCT] :
: Underscore :
[ I
\ /

R - —_———

N \\
N - \
~ N \\
- ~ - \

\
o ~N N\
~

Bl Power User Workshop - BEx Ad Hoc Query Fundamentals - Part |

BEx Query Designer - Query: Demo Key Figure Query [A1111_DE

Query Edit View Tools Help

@GR 0zEA | S&AF %D B G|F8]

InfoProvider
ﬁ Headcount and Personnel Actions [ZPA_CD1] <

----- &8 Employee [ZPA_CO11]

----- & Action [ZPA_CO12]

----- 48 Personnel Area [ZPA_CO13]

----- 8 Personal Data [ZPA_CO14]

----- 4% Cost Center [ZPA_CO15]

=l B8 Organizational Assignment [ZPA_CO16]
- k8 AAP Category [DJOE__ZAAPCAT]
- 8 Business area [JBUS_AREA]

- {8 EEQ Category [JJOB__ZEEQCAT)
- & FLSA Indicator [LJOB__ZFLSAIND]
- 8 Job [IJOB]

ﬁ Job Class Code [ZOLDJORE]

- 8 Job Group [ZJOBGRP)

- B Market Segment [ZMKTSEG)

- 8 Old Position [ZOLDPOS]

: l"l: ﬁ L1 l_a :J'!ﬁl:ll""llhll'l':
ﬁ Pasition [OHRPOSITION]
Position Percentage [JHRPOSITION ZPSPTPCT]

Position Short-Text [ZPOSTXT]
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HIR Filters

‘ersonnel

Filters are restrictions added to an ad hoc query that limit the results of the query to a value or multiple
values of aselected Characteristic when the query is run.

The example below uses the Headcount and Personnel Actions InfoCube to show how to add a filter to
display results for the Department of Personnel only. [£) BEx Query Designer - Query: Demo Key Figure Query [A1111_DEMOKEYFIGUREQUERY]

Query Edit View Tools Help

To apply a filter to the ad hoc query: I GRIODSEHAISERE N DR [GFOr P [EHY [ES
InfoProvider Filter
ﬁ Headcount and Personnel Acti = | 2 Characteristic Restrictions E Default Values
1 Drag&Drop the Personnel Area W -------- A8 Personnel Area [OPERS AREA] .. 8 Orgarizational Unt IDORGUNI]__
Characteristic to the Filter section of the o 48 e oA O e
query. gPer;oonnnelﬁ;ea [ZPA_CO13] Lo VAT e— .[
+ Personal Data [ZPA_CO14] » estrict...
. . . i... 48 Cost Center [ZPA_CO15] =
2. Right mouse-click the Personnel Area filter A s e T &) Fres Charactersics B Swvets.
and select Restrict from the context menu: R rarenzmaciy | A GO o ox 1=
- Employmert Service [ZPA_CE aijfn = Y o |
: a Package [E TR
Result: The “Select Values for Personnel Area” i Gadiop-teciil I Aot Remore e
Screen ]S displayed. *Uni‘t ZPA_COu @ Error help »
B \where-Used List

3. Click the drop down arrow, select Single
Values and scroll through the list under the
Description column.

Degt o Ponorrel (1110
4. \ Drag&Drop the “Dept of Personnel” value  Forksbudme e
. . "ﬂ'w of Francsl et [1020]
from the Description column to the B85 o 7 4 Vi 470 2
Selection column.  rrphpdeonilon 8 -]
et R .
4 < 2>
5. Click OK. T 4 T ——
oK || oo | He !;:1]
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HR Filters, cont..

Result: A Filter to only display the Department of Personnel in the ad hoc query results has been added.

BEx Query Designer - Query: Demo Key Figure Query [A1111_DEMOKEYFIGUREQUERY] Q@]
Guery Edit View Tools Help

BRI OFRAASRFE %O B GFOE PR [ER (S5 N-

InfoProvider Filter P.
——— ¢ Headcount and Personnel Actio = | [, Characteristic Restrictions E Default Values E[
ilter Indicator — >
----- Key Figures "| = & Personnel Area [DPERS_AREA] | || &7 Organizational Unit [JORGLINIT]

=] Dimensions B Personnel Area - Select (Optional) [Z5_PAOP]
----- 48 Employee [ZPA_CO11]
----- & Action [ZPA_CO012] .
----- & Personnel Area [ZPA_CD13)

----- & Personal Data [ZPA_C014] =
----- 48 Cost Center [ZPA_C015] Rows{Columns

----- * Organizational Assignmert [ZF/ 57| Free Characteristics @mm

----- & Employment [ZPA_C017] - .

_____ B payment ZPACOTE] || ﬁ Organizational Unit [DORGUMNIT] = E Key Figures

..... * Employment Dates [ZPA_CO19] """" /§R Total Ml Employees [JHDCNT_LAST]

..... & Employment Service [ZPA_COT = /g Anrual Salary [DANSALARY]

----- & Data Package [ZPA_CO1F] g Avg Salary

----- 4 Time [ZPA_CO1T]
----- & Unit [ZPA_CO1U]

[ Rows e

Avg Salary

[i] 1 | [l]

Restrictions placed in the Filters section are hidden from the user running the ad hoc query. Restrictions can also be placed on
Characteristics in the Free Characteristics, Rows or Columns section.
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